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INFORMATION FOR BIDDERS

1. EXAMINATION
Before submitting their bid, each Bidder shall carefully examine all documents pertaining to the work, 
visit the site of the work, and inform themselves as to all existing conditions under which the work will be 
performed.  Submission of a bid will be considered presumptive evidence that the Bidder is fully aware of 
the conditions of the work, requirements of the Contract Documents, pertinent State and Local codes, 
conditions of labor and material markets, and has made allowances in their bid for all work and all 
contingencies.  Contractors will not be given extra payments for conditions which can be determined by 
examining the site and documents.

2. QUESTIONS AND INTERPRETATION OF DOCUMENTS
Should a Bidder be in doubt as to the meaning of any part of the Drawings, Specifications or other 
proposed Contract Documents and/or find discrepancies in or omissions from the Drawings, 
Specifications and Contract Documents, he shall contact the Architect immediately per Article 3, 
Subparagraph 3.2.1 of the AIA General Conditions.  Any interpretation of the proposed documents will 
be made only by Addendum duly issued and copy of such Addendum will be emailed to each person 
receiving a set of such documents.  The Architect and Owner will not be responsible for any other 
explanation or interpretation of the proposed documents.

3. GENERAL CONSTRUCTION BID
a. The General Construction bid shall incorporate all of the departments of Work (General 

Construction, Electrical, and Mechanical Work) into one (1) bid.
It is preferred that General Contractors work with Prime subcontractors with whom they have 
previous working relationships, including at least three previous projects of similar scope. 
Contractor/Subcontractor experience and relationship may be considered by the owner in the 
evaluation of bids and acceptance of bids.

b. The General Contractor shall assume all responsibility for supervision and coordination of the 
Work.

c. The General Contractor shall furnish Performance and Payment Bonds in the full amount of the 
Work (Total of General Construction, Electrical, and Mechanical Work).

d. The General Contractor shall carry and pay the premium covering the General Construction 
Work, for Contractors and Subcontractors Insurance as specified in Supplementary Conditions of 
the Contract.

4. BID PROCEDURE
a. Bids will be received at the time and place stated in the INVITATION TO BID.  Bids received 

after the time stated will be returned unopened.
b. No oral or telephonic bids will be considered, but modifications by email of bids already 

submitted will be considered if received prior to time set for bid opening.
c. Any addenda issued during the time of preparation of bids are to be acknowledged on the Bid 

Form and in closing a Contract, they will become a part thereof.
d. Each Bidder is required to bid all alternates included in the Bid Form, except that should they 

desire not to bid an Alternate, they may insert the words �No Bid� in the space provided for such 
Alternates.  In such case, if it is determined to use such Alternate, the fact that the cost of the 
material, type, or method bid may be lower than that chosen shall not constitute the basis of a 
claim by the Bidder that the Contract be awarded to him.  If an Alternate Price called for involves 
no change in price, Bidder shall so indicate by writing the words, �No Change� in the space 
provided.  Refer to Section 01019 - SPECIAL PROVISIONS.  Each Bidder is required to fill in 
all unit cost items shown on the Bid Form.  Failure to comply may be cause for rejection.

e. Bids shall be submitted on the forms provided.  All blank spaces on the forms shall be fully 
completed in words as well as figures.  Bid Forms must be signed in longhand, with name typed 
below signature.  Where Bidder is a corporation, Bid Forms must be signed with legal name of 
corporation, followed by the name of the State of Incorporation, the legal signature of an officer 
authorized to bind the corporation to a contract, Attest and Seal Impression.  A copy of the Bid 
Form is bound herein for the convenience of the Bidders and is not to be detached or filled out.  
Separate Bid Forms, in triplicate, will be furnished to all Bidders.
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f. Submittals of Bids shall be as follows:  
1) Bids, together with Bid Security, shall be sealed in an opaque envelope, labeled �FIRST 

COVENANT CHURCH, LOBBY & FELLOWSHIP ADDITION, SEALED BID, DO 
NOT OPEN� addressed to: FIRST COVENANT CHURCH. Bids shall be delivered to 
the office of JGR Architects, 730 N. Ninth St., Salina, KS before 2:00p.m. on 
Thursday, December 11, 2025. Bids will be opened in private session with the owner 
the same day. 

5. CONTRACT GUARANTEE
Successful Bidder must deliver to the Owner the following Bonds in an amount no less than 100% of the 
accepted bid, as security for the faithful performance of the Contract.
a. Performance and Payment Bond as per General Conditions. 
b. Statutory Bond, as required in Section 01019 - SPECIAL PROVISIONS.

6. WITHDRAWAL OF BIDS
A bid may be withdrawn on written or faxed request and by request of Contractor personally, received or 
made prior to time fixed for bid opening.  No bid may be withdrawn after opening of bids.

7. INTERPRETATION OF QUOTED PRICES
In case of a difference in written words and figures in a bid, the amount stated in written words shall 
govern.

8. TIME OF CONSTRUCTION AND LIQUIDATED DAMAGES
Refer to Section 01019 - SPECIAL PROVISIONS.

9. DISQUALIFICATION
The Owner reserves the right to disqualify bids, before or after opening upon evidence of collusion with 
intent to defraud or illegal practices upon part of the Bidder.  Bids will be opened as stated in the 
Invitation to Bid.

10. SALES TAX EXEMPTION
Refer to Section 01019 - SPECIAL PROVISIONS.
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